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f&ai® | Date: 31.08.2023

fasim9er ¥. / ADVERTISEMENT. NO.: 50/2023
[08.09.2023 Y dTe-3aT $e¥eq / Walk-in interviews on 08.09.2023]

[frereer w9 & 3reureh ik Wiaeress TR WX/ Purely on Temporary and

Contractual Basis]
TR R e v e S qO qe Rt & e 3R R & e
AT U YW GEA §| I8 AleTd A e FAFrer (3RTed 2020 H AH o]
fRyer FaTery X fgar a13M) g@nrT a¥ 2006 F TG fRar =Tl av 2012 H, 50 THG &
IFRAfATA SanrT AT Aged 1 GEAT DT fwar ar=m|

The Indian Institute of Science Education and Research (IISER) Pune is a premier institute

dedicated to research and teaching in the basic sciences. It was established in 2006 by the
Ministry of Human Resource Development (renamed Ministry of Education in August 2020).
In 2012, IISER Pune was declared as an Institute of National Importance by an Act of
Parliament.

fAFATTEd T AlTes! &l U F dTel 3Tdgeh dleh-3e1 $c¥eg H HET of Hehdl B

Applicants fulfilling following advertised criteria may attend Walk-in Interviews.

9¢ «1H / Name of the Post genAfa® WE™F / Administrative Assistant
ger & §&dr / No. of posts 02 (Two)
gRATSAT & / Title of the | “Faled SohIHLIA CFATAlSS AU ASEIS dhedl TS

Project HaaAfesh WG’ / “Quantum Information Technologies
with Nitrogen Vacancy and Magnetic Resonance”

9IRS HI5 / Project Code | 30119483
fatfiaer @¥ar  /  Funding | faae wa dieaifarhr fasmer (Srvad)

Agency Department of Science & Technology (DST)

wgAaH AfaTeh 35 / fordl AT wrea faRafaeared § #geAad 55% 3ehi /
Minimum educational ASET I3 F AT q0IeT F TdS (S).31H) HT 31|
Quialification

B.Com with minimum 55% marks / equivalent grade from
a recognized university

311819 / Experience =geTdH 1 (Teh) a¥ ol TR / TG / of@l / 3Tt
getiel H 3eId AR THUE-UHAS, UHUH-TS S Huee
STy W H Ydordr|
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Minimum 1 (One) year of experience in administration /
purchase / accounts / Grants management with
proficiency in editing database programs such as MS-
Excel, MS-Word etc.

9TUTHASar / Preference

3FACAR oo i AAfaf@d g 3¢ wrafAear &
SITEeiY / Candidates having following will be preferred:

1. SIRUY / &l / NUhTATH S ATFCAIX & TTT FHIA
A HT 3T
Experience in working with software’s such as ERP /
Tally / PFMS

2. Jol@el H 311319 / Experience in Documentation

3. 3PS H 3ITST IR iUl / Good communication
skills in English

fg et 1 shriehrel / Tenure of

the appointment

31.03.2024 d& & ToIv o 319 &7 37afe & v Serr o
TohdT &, i IRATSTT o ST @t IR TGURT & Tdlvoleldh
F & e B

Upto 31.03.2024 extendable for further period subject to
satisfactory performance of the incumbent and
continuation of the project.

AR aRefswar gfa A /
Consolidated emoluments per
month

%./ Rs. 30,000/-

die-geT Sevey 1 Ry & R
ds 3Mg / Age as on date

of the walk-in interview

35 gy & 318 G gl=ir A1fgT / Not more than 35 years

3Maee & Afarer 3gar AR / AT HTHT & IETET Y A
¥C W HaTH TSR & qd 3eJAle & @y faaad
36 R 7T @ HRF Fegdar WA arer 3FHIGART
& fow fam fRar S devar B

Age relaxation commensurate with  educational
qualification/s and / or experience/s of the applicant may
be considered for candidates having qualification and
experience higher than the advertised with the prior
approval of the competent authority.

dlh-gel Fedeg @ fafy

Date of the walk-in

interview

08.09.2023

Raifésr &1 @™/ Reporting
Time

09.00 s=t / AM

aragY 09.30 9 & a1 RAIfET e arel 3FAGaR W
T UThaT & ol AR AgT fhar STwem / Candidates
reporting after 09.30 AM will not be considered for the
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selection process
TAT / Venue HINSEY el 24, FET e, ISHSTHSHI qoT, 1. gl
13T U3, qOT 411008

Seminar room 24, Main Building, IISER Pune, Dr. Homi
Bhabha Road, Pune 411008

fornell o ueaT & v T Fefaf@d $Ae 9d @ fod / For any queries please write

to following email address: grantsmanager@acads.iiserpune.ac.in 3T &l &Y / Call on
(020) 2590-8012 / 8284

dleh-8eT SeXeg & WHY, HAGH Al AFATITET oA G
1.%‘@3?%@?%%%3%%(3@&%«15%&%ﬁvﬁ?ﬁw%%
S 39Ty §)
2. T8 HA 3N TI-HAMAT $iel Jfadt & v 4

i. SeH A & ey & gAmr 97

i. AT AT H FIU H 3h 9T R GAOT 97 (108 & YE)

iii. ~ 3mded o A 3feaf@d Igera & dey H Gy yAOT 97

iv. T BT Jgdled JATT (TRHR SanT SIN)
3. T gIfeldT qrdic 3Rl Wil BIHE|

At the time of Walk-in interview, applicants need to bring following:

1. Duly filled prescribed application form (Link to download the same is available below
advertisement link)
2. All the originals and one set of self-attested photocopies of:

i.  Certificate regarding date of birth
ii. Mark sheets and certificates (starting from 10" onward) regarding educational
gualification
iii.  All Certificate/s regarding experience/s as mentioned in the application form
iv.  One Photo Identity proof (Government issued)

3. One recent passport-size color photograph.

9¢ & R A AT AhR / f{aRor

General Information / details about the post

1. e 3reurh & 3R IR S FATed 9R o= Rl Faa a1 H3mast & Fad: TATS
gr SITwat|

The appointment is purely temporary and will terminate automatically without any notice
or compensation on termination of the project.

2. fAgerd cafed a1 s Feur vd S THS3R qut 7 g fard / 3raeiyor &1 1S arar 781
gram|
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mailto:grantsmanager@acads.iiserpune.ac.in

The appointed person shall have no claim of appointment / absorption in Funding Agency
or in IISER Pune.

3. 3dceh #I [Agfed [y &0 & 3o TRANSTAT o foTw o] fovehrger Feer & fagat 3R et
GART ATRA getl|

The appointment of the applicant will be governed by the terms and conditions of the
funding agency particularly applicable to the said project.

4. 90 A e, AR 3T AT 3Hega AU wa Hr A 3mdesT S S H
3fas fafr g
The prescribed date for determining the upper age limit, educational qualifications or
experience shall be the last date for submitting applications.

5. faeRa dfarew 3Ear Aeadr ured [aeafaearel / S8t & 9red gl arfeu|

The prescribed educational qualification should have been obtained from recognized
Universities / Institutions.

6. el A&TOR ETT / 316737 3MME wgeTadd 8 3R 37 919 gled AT &1 3FAear
TG IihAT & Ycdeh TROT H AR fhT S & geha w18l &1 Sildl| STeT dleh-3ef $eieq
& fou 3uRya g arel 3rdlgart & gear 3if8e geft af, a3l a3 3FAicart &
QIETchR AT GlAUToleleh IT TG gl gHm| ot FfAfT &1 AR & 3R @
mﬁﬁmwmm/ﬁmﬁimﬁw&§Uul&uceh|<3¥1%|tf
3FAICART & &A1 &I T 3T WA doh AT FT Fhdl gl Ad: 3deh & f{d &
gl foh I e d FHY Hed &7 & @l A IEAT UG HqHT H ool
|

The prescribed educational qualifications and / or experience are the bare

minimum and mere possession of same does not entitle candidates to be
considered in each stage of the selection process. Where number of candidates
appearing for walk-in interview is large, it will not be convenient or possible to
interview all eligible candidates. Based on the recommendations of the Screening
Committee, the number of candidates to be considered for the interview may be
restricted to a reasonable limit after taking into consideration qualifications and
experience over and above the minimum prescribed in the advertisement.
Therefore, it will be in the interest of the candidates, to mention all the
qualifications and experience in the application.

7. I 9fhaT & SRIT 3Tl & YR U el I FEAT AT & oha! gl

Number of posts may vary depending upon the requirements during the selection
process.

Y
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8. 3Mdee & ATk 36 3/ AT 37T & 3HeTHY Y H T W F&TH TSN & G HeJAIGH
& |y AT 3T AR 31gera & 3T AT @A dTel 3FACART & fow faam fovar s
Hehell B
Age relaxation commensurate with educational qualification/s and / or experience/s of the

applicant may be considered for candidates having qualification and experience higher
than the advertised with the prior approval of the competent authority.

9. WETH IR & qd HeJAleed ¥ UIcd 3Tdesdl & g & YR T 3He[sTd T 3aeehl
7 e & I FH B

The experience requirement may be relaxed based on the cohort of applications received,
with the prior approval of the competent authority.

10. 9T 1S Tafad 3FHIGAR UGHR IGUT AGT Il § AT UGHR UGUT el o dIG STATHT
ST &, it Tcite It arel 3Fefeart &l e oY fgerd foham ST Hehdm B

In case, a selected candidate does not join or resigns after joining the post, waitlisted
candidate/s may be offered the position.

11. FT&TTchR & Tow 39fUd 8l & o s &u/3T T 8T g1am|

No TA/DA will be admissible for appearing for the interview.

12. Tl 8 Jeh T HARHA YBATS / TAMER /| IR W 5 A # faaR g1 fohar siream|

No interim enquiries / correspondence / communication of any sort will be entertained on
the matter.

13.3Mafed ue & fov Taaifaes, a1 372 fndt off &9 & warrg, 39T dr & &9 H AT S|

Bringing any influence, political, or otherwise, will be treated as a disqualification for the
post applied for.

Faqiaa / Registrar
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